
[Your Name or Company Name] 

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date] 

 

[Client's Name or Company Name] 

[Client's Address]  

[City, State, ZIP Code] 

 

Simple Consulting Proposal for [Project Title] 

1. Project Overview: 

This proposal outlines the consulting services we offer for [Project Title]. Our goal is to provide 

effective solutions to address the specific needs and challenges faced by [Client's Company or 

Project]. 

 

2. Scope of Work: 

Our proposed scope of work includes [briefly describe the main tasks or services you will 

provide]. This outlines the specific areas where our expertise will be applied to benefit [Client's 

Company or Project]. 

 

3. Deliverables: 

We commit to delivering the following key outcomes: [List the main deliverables or results the 

client can expect]. These deliverables are designed to contribute to the overall success of the 

project. 

 

4. Timeline: 

The proposed timeline for this project is [provide a high-level overview of the project timeline]. 

We aim to efficiently complete the tasks outlined in the scope of work within this timeframe. 

 



5. Consulting Fee: 

Our consulting fee for this project is [state the total fee or cost]. This fee covers the services 

outlined in the scope of work. Payment terms are [mention your payment terms, e.g., upfront, 

installments]. 

 

6. Terms and Conditions: 

The terms and conditions for this consulting engagement include [outline any specific terms or 

conditions relevant to the project]. These terms are designed to ensure a smooth and mutually 

beneficial collaboration. 

 

7. Next Steps: 

If you find this proposal aligns with your needs, the next steps are as follows: [Provide clear 

instructions on what the client should do next, such as contacting you to discuss further details]. 

 

8. Contact Information: 

Please feel free to reach out for any additional information or to discuss this proposal further. We 

appreciate the opportunity to work with [Client's Name or Company Name]. 

Sincerely, 

[Your Full Name]  

[Your Position] 

[Your Company, if applicable] 

 


