
[Your Name or Company Name] 

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date] 

 

[Client's Name or Company Name] 

[Client's Address]  

[City, State, ZIP Code] 

 

Consulting Engagement Proposal for [Project Title] 

1. Executive Summary: 

This consulting engagement proposal outlines our approach and services for [Project Title]. It 

aims to provide a comprehensive understanding of our expertise and how we can contribute to 

the success of [Client's Company or Project]. 

 

2. Introduction: 

In this introduction, [Your Name or Company Name] expresses appreciation for the opportunity 

to propose consulting services. Emphasize your commitment to delivering high-quality services 

and fostering a successful collaboration. 

 

3. Background and Context: 

Provide a brief overview of the current situation or challenges faced by [Client's Company or 

Project]. Highlight the context that necessitates the need for consulting services and sets the 

stage for your proposed engagement. 

 

4. Scope of Consulting Engagement: 

The proposed consulting engagement includes [outline the key areas or tasks to be addressed]. 

This section provides a detailed overview of the scope of work, ensuring alignment with the 

objectives of [Client's Company or Project]. 



 

5. Deliverables: 

As part of the consulting services, we commit to delivering the following key outcomes: [list the 

main deliverables or results the client can expect]. These deliverables are designed to contribute 

significantly to the achievement of project goals. 

 

6. Methodology: 

Our methodology involves [describe the specific methodologies and approaches you will 

employ]. This includes leveraging industry best practices, conducting thorough research, and 

collaborating closely with key stakeholders. 

 

7. Timeline: 

The proposed timeline for this consulting engagement is [provide a detailed overview of the 

project timeline]. This ensures a structured and timely approach to achieving the outlined 

objectives. 

 

8. Consulting Fees and Payment Terms: 

Our consulting fees for this project are [state the total fee or cost]. This fee covers all services 

outlined in the scope of work. Payment terms are [mention your payment terms, e.g., upfront, 

installments]. Invoices will be issued on [specify billing schedule]. 

 

9. Terms and Conditions: 

The terms and conditions for this consulting engagement include: 

• Confidentiality: Both parties agree to maintain the confidentiality of any sensitive 

information shared during the consulting engagement. 

• Termination: Specify the conditions under which either party can terminate the 

engagement. 

• Intellectual Property: Clarify ownership of any intellectual property created during the 

consulting engagement. 

• Liability: Outline the extent of liability for each party involved. 

• Governing Law: Specify the governing law that will apply to the engagement. 

 

10. Client Commitment: 



For the successful execution of this consulting engagement, we request the commitment of 

[clearly state any specific client responsibilities or involvement required]. Collaboration is key to 

achieving optimal results. 

 

11. Acceptance of Proposal: 

By signing this proposal, [Client's Name or Company Name] indicates acceptance of the terms 

and conditions outlined herein. The signing of this proposal will initiate the commencement of 

the consulting engagement. 

 

12. Contact Information: 

Feel free to contact us for any additional information or to discuss this proposal further. We look 

forward to the opportunity to contribute to the success of [Client's Name or Company Name]. 

 

[Your Full Name]  

[Your Position]  

[Your Company, if applicable] 

 

[Client's Signature] Date: ________ 

[Your Signature] Date: ________ 

 


